CHILD CARE ASSISTANCE PROGRAM POLICY MANUAL	ISSUED  08/2016

VERIFICATION DUE DATES	7.1
Allow families 15 days to provide verification. Use the MEC2 Special Letter: Verification Request to request verification.

If a family fails to provide the requested verification by the specified due date, issue a 15-day notice of adverse action. The 15-day verification request period and the 15-day notice of adverse action cannot overlap each other.

When the last day of the 15-day verification request period falls on a Saturday, Sunday, or legal holiday, extend the time period to the next working day.
VERIFICATION DUE DATES AT REDETERMINATION
When additional verifications are requested at redetermination, use the MEC² Special Letter: Verification Request. 

Allow families 15 days to provide verification or until the last day of the 30 day reinstatement period, whichever is earlier.
· If the case is open, give the family 15 days to return verifications.
· If the case has closed and there are 15 or more days left of the 30 day reinstatement period,  give the family 15 days to return verifications.
· If the case has closed and there are fewer than 15 days left of the 30 day reinstatement period, give the family until the last day of the 30 day reinstatement period to return verifications. When the 30th calendar day falls on a Saturday, Sunday, or legal holiday, the 30-day time period is extended to the next day that is not a Saturday, Sunday, or legal holiday.
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Note: If the redetermination form and all required eligibility verifications are not received and processed by the last day of the redetermination period, the case must close. If a complete redetermination form and all required verifications are received within 30 days after the case closes, see Chapter 10.6.6. (Redetermination Processing – Reinstatement).

See Chapters 10.6 (Redetermination Process) and 10.6.3 (Redetermination Processing Standards).
LEGAL AUTHORITY
Minnesota Statutes 119B.025

