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	Verify income as a condition of eligibility.  Verify expenses to allow them as deductions.  The client may use the Self-Employment Report Form (DHS-3336) as monthly proof of self-employment income and expenses.

For programs that require you to annualize income, use the client's tax return to verify income and business expenses unless they are questionable or there has been a significant change.  A significant change must be inconsistent with the regular fluctuations of business.

For programs that require you to use monthly self-employment income and expenses, use business records to verify income and expenses.

Although a tax return may be a basis to determine self-employment income, the Internal Revenue Service (IRS) and assistance programs do not use the information in the same way.  See 0017.15.33 (Self-Employment Income) to determine what is counted or excluded as income and expenses by assistance programs.

The IRS requires self-employed people to file a tax return when their earnings are $400 or more per year.  However, if the client has not filed a tax return, you cannot require the client to file.


If the client has not filed a tax return for the most recent tax year, the tax return does not give adequate information, or it is a new self-employment venture, use business records such as:

●
	Copies of daily, weekly, or monthly ledgers.



	●
	Invoices.



	●
	Itemized receipts.



	●
	Purchase orders.



	●
	Copies of customer receipts.



	●
	Transportation logs.



	●
	Cancelled checks.



	●
	Copy of business checking account statement.



	●
	County agency forms.



	●
	Records from the Small Business Administration (SBA).



	●
	Records from the Farmers Home Administration (FHA).



	●
	Records from the Production Credit Association (PCA).



	●
	Statements from the client's customers.
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