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Grid Anatomy 

 

A grid is an organized collection of results from system-defined and user-defined search criteria 

1. Headings – Names of columns that contain information, usually the most common place to right-click when    
formatting grids 

2. Quick Field Chooser – Used to add or remove columns in a grid 
3. Filters – Specific criteria chosen to include or leave out of the search results when customizing grids 
4. Footers & Sub-Footers – Calculations based on search criteria displayed in grids 
5. Group – A way to group data together in grids; using the group by fields allows you to sort by multiple columns 
6. Sort – A way to sort data, ascending or descending, in grids 
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