SSIS Fiscal

 Service Arrangement Workflow










Create Draft Service Arrangement 


Social worker arranges services for a client, selects the vendor, the amount of services to be purchased and the dates of service. 





Denied for Service





Approved for Service





Service Approval: 


Social Worker sends the Draft Service Arrangement for Service Approval.





Approved for Service: 


Supervisor, or person with authority, approves the Service details. Comments added to track who approved. 





Denied


Social worker would create a new Service Arrangement if needed. 


Denied Service Arrangement is Discarded. 





Payment Approval: 


When approved for Service, the Service Arrangement is sent for Payment Approval. 





Denied for Payment





Approved for Payment





Approved for Payment: 


Supervisor or person with authority for accounting approval reviews the entire Service Arrangement. Comments are added to track who approved. 


Maximums are applied at this point. 





Payment Request Process Started


If changes are needed to a Service Arrangement, an amendment can be entered. 








Print Pre-Printed Vouchers


Send vouchers to Vendor to return as an invoice. 





Optional
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